
 

How to setup a new language on the backend. 

STEP 1: 

1. Open the portal.properties file, located on the \common\ext-ejb 
2. Search the variable named “locales” 

 
 

 
 
 

3. Add a new locale. Example:  
 For French , language locale “fr_FR”  
locales: en_US,es_ES,fr_FR 
 

4. Save changes 

 

 



 

STEP 2: 

 

1. Create a new .properties file and use the following sintax to name it: 

                language-ext_”language code”.properties 

               Example: for Spanish language-ext_es.properties.   

2. Copy all the variables from the language-ext.properties file. 
3. Translate all the variables 

 

Also check the language_”language code”.properties file and look for un-translated variables.



 

How to change   language in the backend 

 

By user: 

1. Select  the user you want to  set  a new language, by clicking edit on the user manager 
portlet. 

 
 
 

2. In the User Information Tab, look for the LOCALE box. 

 
3. Select the language of your preference 

 

 
 

4. Click on Update 

Note:  You need to sign out and sign in again, in order to see the changes, on the portlets 

 

 

 

 



 

By Company: 

1. Go to the company tab in the CMS Admin portlet. 

 

 

 

2. Select the language of your preference 
3. Click on Update 

 
Note:  You need to sign out and sign in again, in order to see the changes, on the 
portlets 
Note: This will change the language for all the users in the company. 

 

 


